
	
  
 

 

Cal l-out:  Exhibit ions Intern 
 
PICA is currently looking for an enthusiastic and passionate Exhibitions 
Intern! 
 
The successful applicant will be assisting the Exhibition Coordinator plan 
and maintain the upcoming and current exhibition program including 
Hatched National Graduate Show 2016 and assist with exhibition 
installation and de-installation at PICA. This internship runs for a period of 
6 months and requires a commitment of 1 – 2 days per week.  
 
Scope of tasks include:  

o Administrative tasks: preparing & issuing artist contracts, shipping 
documents, condition reports, exhibition/artwork matrix; 

o Maintaining exhibition calendar; 
o Liaising with artists, installation crew, PICA staff and exhibition 

service providers; 
o Exhibition and materials research; 
o Runner for production errands; 
o Assisting with installation & de-installation of exhibitions; 
o Assisting with running PICA’s Studio Residency Program. 

 
Requirements:   
A current WA drivers license, knowledge of Microsoft office (word & 
excel), and excellent written and communication skills. 
 
Preferred:  
Working knowledge of InDesign, Photoshop and Google SketchUp. 
 
Arts Management and Fine Art students are encouraged to apply. 
 
To apply:  
Please send a cover letter and CV to Nadia Johnson at 
exhibitions@pica.org.au by Tuesday 1 December,  5pm.  
	
  


